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This supplement implements and extends the guidance of Air Force Instruction (AFI) 44-104, Military
And Civilian Consultant Programs And Medical Enlisted Career Field Manager Program, 1 August
1997.  The AFI is published word-for-word without editorial review.  Air Force Space Command
(AFSPC) supplemental material is indicated in bold face.  This supplement describes AFSPC’s
dures for use in conjunction with the basic AFI. AFI 44-104, 1 August 1997, is supplemented as f
and applies to Headquarters Air Force Space Command (AFSPC ) and its subordinate units, Air N
Guard, and Air Force Reserve Command (AFRC) units.  This supplement is not less retrictive nor 
contradict higher level guidance.  Upon receipt of this integrated supplement discard the Air Force b
publication.

1.8. (Added)  Augment the MAJCOM staff during staff visits.  

5.3. (Added)  The AFSPC Command Surgeon designates qualified individuals as consultants by 
the selectee.

5.4. (Added)  HQ AFSPC/SGN is designated the office of primary responsibility for the MAJCOM
sultant program.  HQ AFSPC/SGN maintains a current roster of selected consultants and publish
ter listing of all consultants before 1 January of each year.

12.5. (Added)  Civilian and members of the Guard and/or Reserve may be nominated based on o
ing competence and exceptional support to MHFs in health care activities or as recognition for the
port of AFSPC medical programs.

13.3.2. (Added)  A MAJCOM consultant’s term will expire upon his/her being permanently assign
another MAJCOM.

13.4. (Added)  MHF/CCs and members of the command surgeon’s staff may nominate highly qu
military personnel or civilian specialists for selection as consultant to the Command Surgeon.

13.4.1.  Nominations must reach HQ AFSPC/SGN by 30 November of each year.

NOTICE: This publication is available digitally on the SAF/AAD WWW site at: http://afpubs.hq.af.m
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13.4.2.  Nominations must be submitted in writing with a current curriculum vitae typed in the format out-
lined in attachment 1.

13.4.3.  Candidates must also submit a letter of endorsement by their MHF/CC to include the field of spe-
cialty they are applying for.

13.4.4.  MAJCOM consultants will be selected by the command surgeon following a review of nomina-
tions by members of the command surgeon’s staff as designated by the command surgeon.

13.4.5.  Upon designation by the command surgeon, letters will be distributed through the MHF/CC
selected individuals. 

15.5. (Added)  MAJCOM Consultant Visits. 

15.5.1.  The requesting MHF/CC should send requests to HQ AFSPC/SGN for approval by the co
surgeon.  The request should include the specialty required, the reason for the visit, proposed da
cite, and a point of contact who will arrange for billeting and local transportation.  Visits by local ci
consultants at no cost to the Air Force do not require formal requests; however, the local MHF/C
report all such visits.  Alternatively, the command surgeon may, at his/her discretion, direct a con
visit.

15.5.2.  HQ AFSPC/SGN will coordinate and schedule the visit in concert with the consultant, th
sultant’s CC, and the requesting MHF/CC.  

15.5.3.  Normally, funding is provided by the receiving MHF.

15.5.4.  Military or civilian consultants who, in the course of conducting a consultant visit, may be 
upon to engage in direct patient care must be awarded clinical privileges in the visited MHF IAW
44-119, para. 3.32.  It is the responsibility of the visited MHF/CC to ensure that this requirement is

15.5.5.  Each clinical consultant must submit a formal report of the visit within 10 working days of r
ing to his/her home station.  Use the letter format shown in attachment 2.  

15.5.5.1.  In addition to the written report, the consultant will provide the MHF/CC and other appro
executive staff an oral report before departing.

15.5.5.2.  Civilian consultants will send reports to the local MHF/CC on their visits.  The local MH
will send a copy of all such reports to HQ AFSPC/SGN.

15.5.6.  The sending MHF should notify the receiving MHF and HQ AFSPC/SGN promptly wh
scheduled consultant visit must be canceled.
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Attachment   1
CURRICULUM VITAE FORMAT

Figure A Format.
AUTHORITY:  10 U.S.C. 8013; F030 AF A.
PURPOSE:  To provide information necessary for the selection of consultants to the AFSPC
Command Surgeon.
ROUTINE USE:  For processing activities and approval authority to determine if nominees meet
criteria or recognition as consultants to the AFSPC Command Surgeon.
DISCLOSURE IS VOLUNTARY:   However, if personal information is not provided, no further
action can be taken on the application and approval cannot be granted.

CURRICULUM VITAE

1.  IDENTIFICATION.

a.  Date:

b.  Name:  ________________________ ______________________
___________

    (Last)           (First)      (MI)

c.  Grade:

d.  Birthdate:

e.  Current Assignment and Office Symbol:

f.  Office Phone (DSN):

g.  E-mail Address:

2.  BACKGROUND:

a.  Undergraduate Education:

(1)  School:

(2)  Major:

(3)  Degree:

(4)  Graduation Date:

b.  Professional Education:

(1)  School:

(2)  Degree:

(3)  Graduation Date:

c.  Post-graduate Education:

(1)  Hospital:

(2)  Specialty:
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(3 )   G ra d u a tio n  D a te :

d .  P ro fe s s io n a l S p e c ia lty  C o u rs e :

(1 )   C o u rs e  T it le :

(2 )   L o c a tio n :

(3 )   G ra d u a tio n  D a te :

e .  P ro fe s s io n a l M ilita ry  E d u c a tio n :

(1 )   C o u rs e  T it le :

(2 )   L o c a tio n :

(3 )   G ra d u a tio n  D a te :

3 .  L IC E N S U R E  A N D  C E R T IF IC A T IO N .

a .  L ic e n s u re :

(1 )   S ta te :

(2 )   L ic e n s e  N u m b e r:

(3 )   E x p ira tio n  D a te :

b .  S p e c ia lty  B o a rd  C e r tific a tio n :

(1 )   S p e c ia lty :

(2 )   C e r tific a te  N u m b e r:

(3 )   E x p ira tio n  D a te :

c .  A C L S  C e rtific a tio n :

(1 )   E x p ira tio n  D a te :

(2 )   C a te g o ry :

d .  A T L S  C e rt if ic a tio n :

(1 )   E x p ira tio n  D a te :

(2 )   C a te g o ry :

e .  A d v a n c e d  C e r tif ic a tio n s :

4 .  P R O F E S S IO N A L  O R G A N IZ A T IO N  M E M B E R S H IP .

5 .  H O N O R S  A N D  E X E C U T IV E  P O S IT IO N S  H E L D .

6 .  P U B L IC A T IO N S .

7 .  H O U R S  O F  C O N T IN U IN G  E D U C A T IO N  IN  L A S T  T W O  Y E A R S  (L IS T ).

8 .  O T H E R  C O N T R IB U T O R Y  IN F O R M A T IO N .
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Attachment  2
FORMAT FOR AFSPC COMMAND SURGEON CONSULTANT VISIT REPORTS

Figure A Format.

(Appropria te  Letterhead) D AT E

M EM O R A N D UM  F O R   HQ  AF SP C /S G N

FR O M :

S U BJE C T:  R eport o f A FSP C  C om m and S urgeon C onsu ltan t V is it

1 .  R ecord o f v is it:

a .  Facility  V is ited:

b.  D ates o f V is it:

c .  K ey Personnel C on tacted :

2.  P ro fessiona l eva luation of the  m ed ica l specia lty  as it re la tes to  its  m ission  and  capab ility.

a .  O bserva tions on  the adequacy of professional sta ff as re la ted  to  the scope  o f hea lth
care de live ry in  consu ltan t’s spec ia lty.

b .  O bserva tions on  the continu ing education program  w ith in  the  consultant’s  specia lty .

3 .  R ev iew  of H ealth  S erv ices Inspection  d iscrepancies.

4 .  S ervices rendered as teacher o r lec tu re r.

5 .  S pecific  recom m endations m ade to  the vis ited M H F /C C  for im provem ent o f pa tien t ca re
and/or p rogram s w ith in  the consultan ts  sphere  o f expertise .

6 .  C areer ob jective  counse ling rendered .

7.  Fo r c lin ica l consultants  on ly:  R ecom m endations for im prov ing  quality  assurance and risk
m anagem ent:  Each  report m ust inc lude  com m ents on  qua lity  assurance  or risk  m anagem ent
program s re la ting  to  the  consu ltan t’s  area  o f expertise.  The report should  inc lude w h ich  specific
areas the  consultant exam ined  to  prov ide th is  judgm ent, such  as inpa tien t records, outpa tien t
records, com m ittee m inu tes.  C om m ents shou ld  be p recise, e .g ., specific  num ber o f cases o r
records rev iew ed, exact period of tim e  review ed (Jan-Jun  96).  C learly iden tify  cases (reg is te r
num ber on the  inpatient record ) w here s ign ificant discrepanc ies are  found .

8.  O ther observations.

   (S igna tu re )

A ttachm ent:
C H E A ttendance  R ecord

cc:
M H F/C C  o f V isited Fac ility
M H F/C C  o f S upporting Fac ility
M A JC O M /S G  (w hen other than  A FS PC  reso urce)
5



ROBERT J. STEPP,   Col, USAF, MC, CFS
Command Surgeon
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